
Study in Taiwan
Ming Chuan University

Registration for International Degree-
Seeking Students

September 2022



11 Schools   
1) School of Management
2) School of Communication
3) School of Law
4) School of Information Technology
5) School of Finance Technology
6) School of Design
7) School of Health
8) School of Education and Applied 
Languages
9) School of Tourism
10) School of Social Science
11) International College (English-
instructed) 

Total Student Population 
More than 18,970

- 42 Departments
- 28 graduate degree programs 
- 2 Ph.D. programs

1,111 degree-seeking Int’l 
Students

3,691 students from outside of 
Taiwan







September 1st: Check your email for ID and Passwords
MCU Outside-Asia Admission oas@eta.mcu.edu.tw will email you on September 1st

and it contains your MCU Student ID Number and Passwords.

Email subject: MCU Student ID number 2022 Fall 
銘傳大學國際新生學生證號碼

If you do not receive this email, please contact International Admission:
• (Asia Student Admission)林郁萍Ms. Yvonne ihp@mail.mcu.edu.tw
• (Vietnam & Outside-Asia Student Admission) 詹宜書Ms. Anne oas@eta.mcu.edu.tw

mailto:oas@eta.mcu.edu.tw
mailto:ihp@mail.mcu.edu.tw
mailto:oas@eta.mcu.edu.tw


Estimated schedule: 2022 Fall semester
September 5th, 2022 Class Begins

Join TEAMS online classrooms if you are undergoing 
quarantine or waiting to enter Taiwan
Contact your departmental/ program secretary about 
course information.

September 5th 12:30pm ~ 
September 14th 12:30pm

Online Course Add/ Drop Period

October 6th ~ October 7th Students must pay tuition fees before October 6th

and upload proof to MCU Student System before 
10:00am (Taipei time) of October 7th . Otherwise, 
student’s admission of 2022 September semester will be 
cancelled.

News on IEE Website
國教處網站最新消息

https://iee.mcu.edu.tw/

Please download PPT Slides

https://web.mcu.edu.tw/en/content/academics
https://iee.mcu.edu.tw/
https://iee.mcu.edu.tw/
https://iee.mcu.edu.tw/


Estimated schedule: 2022 Fall semester
Enter Taiwan Before October
14th  (Friday)

Students must enter Taiwan as soon as possible or 
before October 14th. After completing quarantine 
requirements, students must attend classes in person/ 
on campuses. 
If you are not able to enter Taiwan before October 14th, 
please do not make tuition payment. Please email IEE
office to postpone your admission to 2023 Spring 
semester, starting in February.

Before the end of September 
semester 2022, i.e. before 
2023/1/6

Before the end of the September semester
Students submit verified certificates and transcripts to 
the Division of Academic Affairs so as to complete the 
registration procedures.

News on IEE Website
國教處網站最新消息

https://iee.mcu.edu.tw/

Please download PPT Slides

https://iee.mcu.edu.tw/
https://iee.mcu.edu.tw/
https://iee.mcu.edu.tw/


Mid August 1. Students can apply for a visa at the Taipei Representative Office 
near/in your place/country. Also, please have the following documents 
verified by the Taipei Office: 
Bachelor/ undergraduate freshman students:
1. Original diploma of highest degree or graduation certificate
2. Original transcripts in high school
Transfer students (College graduate) in undergraduate:
1. Original diploma of highest degree and college graduation certificate
2. Original transcripts of high school and college study
Master/ graduate students:
1. Original diploma of highest degree/ university graduation certificate
2. Original transcripts in university

2. Please ask your parent/ guardian to sign on the Authorization Form 
for Emergency Treatment and bring the original document to Taiwan.

Estimated schedule: Documents for MCU Registration

For the above documents, English or Chinese verified version is also necessary!



How to Download MCU Tuition Fees 
Statement Bill



Download MCU Tuition Fees Statement Bill

1. Check Email: your MCU Student ID Number
2. Link to MCU Website: 

http://bpsp.mcu.edu.tw/mrmcu/frmMRMCU01101.aspx

http://bpsp.mcu.edu.tw/mrmcu/frmMRMCU01101.aspx


3. Enter your student ID number and verification words 
Click “Print the Bill”

Download MCU Tuition Fees Statement Bill



4. Click “繳款單” BILL (PDF)

Download MCU Tuition Fees Statement Bill



5. Click “開起PDF檔”

6. Save the file

Download MCU Tuition Fees Statement Bill



Transfer Tuition Fees

Download “New 
Foreign Students 

Registration 
Procedure” from 

IEE Website News

• Double check the names on the bill
• Transfer tuition fees to MCU Bank Account

https://iee.mcu.edu.tw/


Currency Exchange Rate NT$30 : US$1  (subject to change)

For example,
If your tuition fees is NT$54,000 (about US$1,800), please transfer US$1,800.
If your tuition fees is NT$65,000 (about US$2,200), please transfer US$2,200. 

• Any bank service and transmission charge shall be paid by students 
him/herself. 

• After completing quarantine and returning to campus, students will be 
informed about the amount that is successfully received by the university, 
based on the exchange rate on the date of the transmission.

• If the amount is less than the requested, students shall make up the missing 
amount in NT$ cash. If the amount exceeds more than the requested, the 
surplus will be returned to students in NT$ cash.

Transfer Tuition Fees in US$



How to Upload Tuition Fees 
Transmission Proof



1. Link to MCU Website https://web.mcu.edu.tw/en
Click “E-Request and E-Form”

Upload Tuition Fees Transmission Proof

https://web.mcu.edu.tw/en


2. Select “English” version - Enter your Student ID (Username) 
and Password – Click “e-Form”

Upload Tuition Fees Transmission Proof

1

2

3



3. Select Form ID “1462 Registration Application Form”

Upload Tuition Fees Transmission Proof



4. Fill in your Email Address and browse/upload your tuition fees 
transmission proof as payment receipt – Click to submit

Upload Tuition Fees Transmission Proof

Students must pay 
tuition fees and 
upload proof to MCU 
Student System before 
10:00AM, October 7th. 
Otherwise, student’s 
admission of February 
semester 2022 will be 
cancelled.



How to Check Course Information



Check Course Information

1. Link to MCU Website: https://web.mcu.edu.tw/en
Click “Course Information” – Click “Course Offerings”

https://web.mcu.edu.tw/en


2. Click “First Semester” (= Septemebr semester)

Check Course Information



3. Click “Required Courses” – Department Code: 91 –
International Business and Trade Program – Student’s Year: 
Freshman – Click “Query”

Check Course Information – Required Courses

Query

• Must take required 
courses, cannot drop it

1

2
3

4



4. For example: Department Code: 91 – International Business 
and Trade Program – Freshman Year – Required Courses

Check Course Information – Required Courses

• Must take required courses, cannot change/drop it
• Special need? please contact your departmental secretary

https://web.mcu.edu.tw/en/content/academics


5. Click “Elective Courses” – Department Code: 91 – International 
Business and Trade Program – Student’s Year: Freshman – Click 
“Query”

Check Course Information – Elective Courses

Query

1

2
3

4



6. Click “Elective Courses” – Department Code: 91 – International 
Business and Trade Program – Student’s Year: Junior – Click 
“Query”

Check Course Information – Elective Courses

Query

• Add elective courses by 
yourself

Class Capacity/ Current Registration
60/60 = class full, no seats

→cannot register

Class Capacity/ Current Registration
60/37 = 23 seats available
→ you can add this course



7. How to read the schedule

Check Course Information – Elective Courses

Section# 01 02 03 04 20 05 06 07

Time 08:10-
09:00

09:10-
10:00

10:10-
11:00

11:10-
12:00

12:00-
12:50

12:50-
13:40

13:50-
14:40

14:50-
15:40

Section# 08 09 40 50 60 70

Time 15:50-
16:40

16:50-
17:40

18:00-
18:50

18:55-
19:45

19:50-
20:40

20:45-
21:35

Section# 01 02 03 04 20 05 06 07

Time 08:10-
09:00

09:10-
10:00

10:10-
11:00

11:10-
12:00

12:10-
13:00

13:10-
14:00

14:10-
15:00

15:10-
16:00

Section# 08 09 40 50 60 70

Time 16:10-
17:00

17:10-
18:00

18:30-
19:20

19:25-
20:15

20:20-
21:10

21:15-
22:05

Taipei/ Jihe
campus

Class 
Period

Taoyuan 
campus

Class 
Period

Weekday
2 = Tuesday



1. Link to MCU Student System
https://www.mcu.edu.tw/student/enew-query/default.asp
Click “Course Selection” – Click “Regular Semester” 

Course Selection

https://www.mcu.edu.tw/student/enew-query/default.asp


• Do not choose the same course twice
• Can not choose two courses at the same time
• Question? contact your departmental/ 

program secretary for assistance

2. Click to Add (Elective) or Drop (Elective) Course
3. Enter “Course Number” and “Class Number” to Add 
Freshman student online course selection: 9/5 Mon. 12:30pm at noon 
~ 9/14 Wed. 12:30pm at noon

Course Selection

★

https://web.mcu.edu.tw/en/content/academics


How to Check Course Syllabus



Check Course Syllabus

1. Link to MCU Website: https://web.mcu.edu.tw/en
Click “Course Information” – Click “Course Syllabus”

https://web.mcu.edu.tw/en


2. Click “2022-23 Academic Year / 1st (semester)

Check Course Syllabus



3. Select your Department Code

Check Course Syllabus

[Taipei campus]
Click 11: Grad – IMBA (Master)

Click 25: Fashion and Innovation 
Management (4th year classes)

Click 27: Journalism & Mass 
Communication (1st year~4th year)

Click 57: Grad – International 
Business and Trade (Master)

Click 88: Fashion and Innovation 
Management (1st year ~3rd year 
classes)

Click 90: Grad – International Affairs 
(Master)

Click 91: International Business and 
Trade (1st year~4th year)

[Taoyuan campus]

Click 47: Applied Computing 
(4th year classes)

Click 48: Travel & Tourism (1st

year~4th year)

Click 59: International Affairs 
and Diplomacy (1st year~4th

year)

Click 89: Information 
Technology Management
(1st year ~ 3rd year classes)

International College 
English-taught 

Department Code

https://ic.mcu.edu.tw/


4. For example: 91 – International Business and Trade Program

Check Course Syllabus

• (E) means the course is 
instructed in English

Class Number
91101: 1st year course
91201: 2nd year course
91301: 3rd year course
91401: 4th year course



5. For example: 91 – International Business and Trade Program - Accounting I 

Check Course Syllabus

• Course Objective/ 
Outline/ Outcomes…

• Weekly Syllabus 
(18 weeks in total)



MCU Student Information System



• Link to https://www.mcu.edu.tw/student/enew-
query/default.asp

• Enter your MCU Student ID & Password

MCU Student Information System

• Make yourself familiar 
with the functions

https://www.mcu.edu.tw/student/enew-query/default.asp


Check Your Course Schedule



Check Your Course Schedule

During 9/5~9/14
online course 
adding/dropping 
period 

After online course 
adding/dropping 
period ends

•Check results of 
your online course 
add/drop selection: 
from 9/16 Fri. 12:30 
noon~

•Re-confirm your 
course selection: 
9/26 (Mon.) ~ 10/7 
(Fri.)
★ Students who do 
not re-confirm the 
course selection 
before the deadline 
will be regarded as 
accepting the 
selected courses. 

• First semester = September semester



Enter Freshman Registration 
Information



• Link to https://www.mcu.edu.tw/student/enew-
query/default.asp

• Enter your MCU Student ID & Password – Click “Registration” –
Click “Freshman Information Processing”

Enter Freshman Registration Information

https://www.mcu.edu.tw/student/enew-query/default.asp


• Click “Information on new students and parents or guardians” 
to fill in your information, before October 7th

• Click “Upload Photo” (i.e. photo for your MCU Student ID card) 

Enter Freshman Registration Information



1. Please key in your bank account in Taiwan (especially if you 
are MOE, MOFA scholarship students)

2. Questions about MOE, MOFA scholarship:  daphne@mail.mcu.edu.tw

After completing quarantine requirement, students can seek 
advice from OISS office on how to open a bank account in Taiwan.

Bank Account Information in Taiwan



Moodle System



Moodle System
1. Link to Moodle System: 
https://moodle.mcu.edu.tw/index.php?lang=en
Enter your MCU Student ID (Username) and Password

https://moodle.mcu.edu.tw/index.php?lang=en


Moodle System
2. Click to “Import Courses”

Why Moodle System?
 Download Professor’s 

teaching materials (PPT or 
handouts)

 Upload your homework
 Online quiz
 Online discussion



How to Use Teams



Teams Online Classrooms

• Class begins on September 5th. Please log in Microsoft Teams for 
online learning if you are undergoing quarantine or waiting to enter 
Taiwan.

• Download Microsoft Teams: https://www.microsoft.com/zh-
tw/microsoft-365/microsoft-teams/group-chat-software

https://www.microsoft.com/zh-tw/microsoft-365/microsoft-teams/group-chat-software


• “Type” in your Teams Username and Password
• Do not copy/ paste email text
• Change your password after first login

Teams Online Classrooms

MCU Outside-Asia 
Admission oas@eta
.mcu.edu.tw will 
email you on 
September 1st and 
it contains your 
Teams Username  
and Password.

mailto:oas@eta.mcu.edu.tw


Teams Online Classrooms

• Required courses will be listed on your Teams
• Special need? please contact your departmental secretary

https://web.mcu.edu.tw/en/content/academics


• Class begins on September 5th. Please check your course schedule and log 
in Microsoft Teams for online learning.

• After you complete 7-day quarantine requirement, you can enter MCU 
campuses. 

• Classes are conducted on site. Students must join on-site classes as soon 
as completing 7-day quarantine requirement.

• Please log in Microsoft Teams for online learning if you are undergoing 
quarantine or waiting to enter Taiwan.

• On-site classes must follow the epidemic prevention regulations, including 
always sitting in the assigned seat, wearing a face masks at all times, 
maintaining air flow, and disinfecting periodically. The instructor must take 
role accurately for each class period as to keep track of students’ 
attendance.

Teams Online Classrooms + On-site Courses

Please join Teams 5 minutes ahead 
before the class begins



Question about Course Selection?

• For freshman students, the add/ drop period starts from September 5th

12:30pm noon until September 14th 12:30pm noon. If students need 
to audit a class during the course selection period, please contact the 
instructor using the chat function in Teams and request to be added to 
the class.

• Contact your Departmental Secretary for assistance on course schedule 
and selection

• Link to MCU Website: https://web.mcu.edu.tw/en - Academics

https://web.mcu.edu.tw/en


Your Departmental Secretary?



• Click “About Us” – Faculty and Staff

Please mind your email manners.
Dear Ms. Chen,
My name is xxx, IBT freshman student (ID 
Number: xxxxxxxx)
My question is xxxx…
Thank you for your assistance.

Your Departmental Secretary?



Q&A
Questions?

Q. Do we have all the lectures in person or online?
Students will have lectures in person. That's why we are trying our best to complete the entry 
procedures and quarantine requirement before the semester begins on September 5th.

Q. Can I take the courses online for the entire Fall semester?
No, you cannot. Students must enter Taiwan as soon as possible or before October 14th. After 
completing quarantine requirements, all students must report to MCU campus and attend classes 
in person.
If you are not able to enter Taiwan before October 14th, please do not make tuition payment. 
Please email IEE office to postpone your admission to 2023 Spring semester, starting in February.

Q. Can I get a refund or discount if I cannot move in the dormitory on September 5th ?
No, you cannot. Dormitory is reserved under your name. No refund or discount will be offered to 
late arrivals. The dormitory fee is fixed for the entire semester.

Download:
Orientation PPT

https://iee.mcu.edu.tw/en/news-medium-image


Q&A
Questions?

Questions about visa and entry procedures?
For MCU Taipei campus students, please contact OISS 
Ms. Crystal (crystal@mail.mcu.edu.tw)、Ms. Nancy 
(nora@mail.mcu.edu.tw)
For MCU Taoyuan campus students, please contact OISS 
Ms. Betty (pic202@mail.mcu.edu.tw)、Ms. Teresa 
(mfchung@mail.mcu.edu.tw)

Questions about courses?
Contact your departmental secretary

Download:
Orientation PPT

https://web.mcu.edu.tw/en/content/academics
https://iee.mcu.edu.tw/en/news-medium-image

	投影片編號 1
	投影片編號 2
	投影片編號 3
	投影片編號 4
	投影片編號 5
	投影片編號 6
	投影片編號 7
	投影片編號 8
	投影片編號 9
	投影片編號 10
	投影片編號 11
	投影片編號 12
	投影片編號 13
	投影片編號 14
	投影片編號 15
	投影片編號 16
	投影片編號 17
	投影片編號 18
	投影片編號 19
	投影片編號 20
	投影片編號 21
	投影片編號 22
	投影片編號 23
	投影片編號 24
	投影片編號 25
	投影片編號 26
	投影片編號 27
	投影片編號 28
	投影片編號 29
	投影片編號 30
	投影片編號 31
	投影片編號 32
	投影片編號 33
	投影片編號 34
	投影片編號 35
	投影片編號 36
	投影片編號 37
	投影片編號 38
	投影片編號 39
	投影片編號 40
	投影片編號 41
	投影片編號 42
	投影片編號 43
	投影片編號 44
	投影片編號 45
	投影片編號 46
	投影片編號 47
	投影片編號 48
	投影片編號 49
	投影片編號 50
	投影片編號 51
	投影片編號 52
	投影片編號 53
	投影片編號 54
	投影片編號 55
	投影片編號 56
	投影片編號 57

